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A mecting of the IQAC was held on MM
agenda of the meeting was:

ay 2024 at 10.45 am in the staff room of the college. The

I, To formulate the guidelines for the promotion applications
2. Any other matter with the permission of the chair.
Following members attended the meeting:

1. Prof. Jagneet Kaur Anand
2. Prof. Divya Haridas

3. Prof. Jasmeet Singh

4. Dr. Shalini Devi

1

Dr. Richa Sharma
6. Dr Jyoti Anand

In the meeting, the members discussed in detail ab
applied/wish to apply for their promotions. The co
the promotion applications, which may be shared
of these steps is to stream line the application process for promotions of the teachers.
.. On the date of submission of the promotion application, the candidate should fulfil
eligibility criteria required for promotion.
The candidate has to have the scanned copies of the APARs of the assessment perios
by the Principal, before proceeding for any promotional case. ‘
*The candidate has to email to the Principal the following documents/attachmem:i i
a. Cover letter for consideration of the promotion stating the date of cligibility.
b. A document containing the list of research publications in chronological or
the details (title of the research article, name of the Jjournal, Volume an
publication, page number, authors, reference number of the UGC care
The candidate are requested to note that only the publi hed
consideration of the promotion.

out the queries of the aspiring teachers who 1ave
mmittee recommends the following steps reg ding
with the teachers for their easy reference. The 2
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¢. A folder containing the softcopies of the research articles (in the
the plagiarism committee) and the following documents to
page of each research article:

1) Home page of the journal
1) Review policy

11) Peer review policy

iv) Editorial Board

V) Indexing

The attachments b, and c. stated above are to |
the plagiarism check. i



4. Once the Journal publicati
submit the duly filled PBA
(for research Journal artic
mentioned at S. No. 2(c) a
containing complete resea
report after verification o

on* requirements are fulfilled, the candidate
S with the supporting documents appended at the
les, only first page of each research article and
bove to be appended in the PBAS) and with all ¢
reh articles as per S. No. 2(c) above, vigilance
f the relevant entries from the college office,
Property return) as per the guidelines/SOPp issued by the Universit
through email to the Principal (all attached in a single email only)
IQAC for further processing.
The communication between the candidate and the IQAC shall be thro

When all the documents have been completed and verified by the IQA
will be asked to submit two hardcopies of the following: '

a. Verified and Graded APARS for the Assessment Period :
b. signed PBAS with annexures (with st page having Index fo
letter) b
c. Case Summary (available on college website)
d. Synopsis for pay fixation (available on college website)
€. Publication list in chronological order with all details an
clearly mention of Date of publication and Date of acceptanc
f. Vigilance report in a new format (uploaded on the collggef
g. Annual Property Return 3
h. All research publications (Complete papers)
All the pages should be numbered and these page numbe ;
candidate should sign (in pen) on each page of the entire doci

(*for promotion to professor grade)

Submitted for your kind consideration and appm\{éii;



